DISLEY PARISH COUNCIL


Freedom of Information Act 2000
Publication Scheme for Disley Parish Council
Information on any of the following is available to all residents and can be obtained by applying to the Parish Council office in writing, by telephone, fax, E-mail or in person. 
The Parish Council office is open between 9.00am and 1.00pm, Monday to Fridays.
	Parish Clerk:
	Mrs. Mary Webb

	Address:
	19, Buxton Old Road, Disley SK12 2BB

	Tel./Fax:
	01663 762726

	E-mail:
	disley.pc@btconect.com


1. COUNCIL INTERNAL PRACTICE AND PROCEDURE

a. Minutes of Council, Committee and Sub-Committee meetings.

b. Procedural Standing Orders 

c. Council’s Annual Report to Parish Meeting. 

d. Agenda’s and supporting papers for Council, Committee and Sub-Committee

2. CODE OF CONDUCT

a. Members Declaration of Acceptance of Office 

b. Members Register of Interests 

c. Register of Members Interest Book

3. EMPLOYMENT PRACTICE AND PROCEDURE

a. Terms and Conditions of Employment 

b. Job Descriptions

4. PLANNING DOCUMENTS

a. Responses to Planning Applications

5. AUDIT AND ACCOUNTS

a. Annual Return Form 

b. Annual Statutory report by Auditor (internal and external) 

c. Receipt/Payment books, Receipt books of all kinds, Bank Statements from all accounts.
d. Precept Request. 

e. VAT Records.
f. Financial Standing Orders and Regulations 

g. Assets Register 

h. Risk Assessments

6. ALLOTMENTS

a. Plans 

b. Standard Tenancy Agreement

EXEMPT MATERIAL: 

· Personal information relating to Councillors other than that declared in the Register of Interests. 
· Personal information relating to employees.

· Tenders and bids from contractors and suppliers.

Note: Data protection legislation prohibits the publication of certain material

CHARGING POLICY

· Information may be inspected at the Parish Council office free of charge.

· Where appropriate, information can be transmitted electronically, free of charge.

· Information that can be copied without breaching copyright laws can be copied on the Council’s photocopier at a cost of 5p per A4 sheet.
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